
Educator Name (Teacher A): 

Position to be Shared:

School Site: 

Requested Co-Teacher (Teacher B): 
If Not Assigned By District

JOB SHARE REDUCED WORKLOAD AGREEMENTJOB SHARE REDUCED WORKLOAD AGREEMENT  

Chico Unified School District
Certificated Human Resources 

Directions: Unit members who are requesting a reduced workload (6.25) that will result in a job share
shall confer with their site administrator to complete this agreement and submit it by February 1.
Members requesting a partial leave that will NOT result in a job share shall also confer with their site
administrator to complete this agreement and submit it by February 1.

Examples of  positions that would not result in a job share include, but are not limited to, Secondary
Classroom Teachers, Speech and Language Pathologists, ERMHS Clinicians, and elementary subject
specific teachers such as Music, Fine Arts, and PE teachers.

Examples of  positions that would result in a job share include, but are not limited to, Elementary
Classroom Teachers, Elementary Mild/Mod Ed Specialists, Elementary ESN Teachers, Secondary ESN
Teachers, Elementary Counselors, Secondary Counselors, Social Workers, and Reading Specialists.

Job Share: If two educators are proposing a job share, either as a partial leave request or as a reduced
workload request, they shall complete as much of this application as they can and submit by February 1.

Reduced Workload: If one educator is requesting a reduced workload, they shall complete all Educator A
portions of this application. If the District is able to find and hire a job partner, Educator A shall meet with
the job share partner and revise and complete the job share application as needed. Please attach a
calendar of days to be worked, if applicable.

Division of workdays, if applicable (generally)

Educator A: _____________________________________

Educator B: ______________________________________

Please attach a calendar for both teachers of days to be worked, if applicable. 

Both educators must attend the three (3) non-student days each year.

Any minimum days shall count as regular work days for the purposes of computing how many days each
educator works.



Required work days for the
remaining 180 work days

Required work periods for
secondary 6-period day

Required work periods for secondary
block schedule*

0.8 FTE = 144 days 0.8 FTE = 4 periods 0.84 FTE = 5 periods

0.6 FTE = 108 days 0.6 FTE = 3 periods 0.67 FTE = 4 periods

0.5 FTE = 90 days 0.4 FTE = 2 periods 0.50 FTE = 3 periods

0.4 FTE = 72 days 0.2 FTE = 1 period 0.34 FTE = 2 periods

0.2 FTE = 36 days 0.17 FTE = 1 period

*No guarantee will be made that all required teaching periods will be assigned on the same block day. For example,
a 0.50 FTE teacher may have 2 periods assigned on one block day and 1 period assigned on the other block day.

Describe how/when educator communication (as needed) will take place:

As applicable, both educators will be required to attend the following. Both educators should
initial the square next to the assigned task/responsibility to indicate understanding. If a
task/responsibility is not applicable, write N/A. For specific events listed below and with
advance notice, the site administrator and educators may mutually agree to excuse one of the
partner educators.

(Continue on Next Page)



1.Report cards: Both educators shall schedule time outside of the work day to complete
report cards, including comments, collaboratively.

2.Elementary certificated teacher-provided prep time: Although the existence of a job share
may be considered when prep time schedules are developed, there is no guarantee,
expectation, or likelihood that prep schedules will result in a proportionally equal amount of
elementary certificated teacher-provided prep time.

3.Elementary sub-provided prep time: Elementary sub-provided prep time shall be shared as
proportionally equally as possible.

Task/Responsibility For Both Educators Educator A Initials (or N/A) Educator B Initials (or N/A)

Room set-up

Both non-student days before school

Secondary non-student day in school
calendar

Elementary non-student parent
conference day

All parent conferences

Back to School Night 
(or applicable event)

Open House (or applicable event)

IEP meetings

504 meetings

DWSD days (PD portion)

Total Sub-Provided Prep
Days Allotted To Assignment

Educator A Sub-Provided Prep
Days

Educator B Sub-Provided Prep
Days

4. Called meeting time: Educators shall attend a prorated number of staff meetings, 
      grade level collaboration meetings, and PLC meetings, as applicable. When provided
      with a calendar of staff meetings for the year, the educators shall both indicate
      which meetings they will be attending.
5. Disciplinary meetings with parents: Both educators shall work to schedule such
    meetings so that both can attend. If the meeting is scheduled by the school site, both
    educators shall make reasonable efforts to attend. The educator working on the
    day/time of the meeting shall attend.

     (Continues On Next Page)



Site Administrator                                                                                                             Date

District Approval                                                                                                                Date

Educator A Signature                                                                                                          Date

Educator B Signature                                                                                                          Date


